
This course will benefit advanced Access users needing 
to design a user friendly front end for their database.  
This training day will show attendees how to design a 
system enabling their users to add, edit & display data 
and run reports without the need for detailed knowledge 
of Access 

On completion of this course attendees will be able to 
create a user friendly front end to their databases 
including switchboards, action buttons, macros and 
modified toolbars & menus. 

This course will enable attendees to:-

¶ Design a welcome screen with action buttons 

¶ Create macros 

¶ Modify toolbars and menus 

¶ Activate queries from forms 

¶ Manage multiple user security issues 

Attendees need to have attended the Database design 
and Advanced Reporting & Analysis course or have 
equivalent knowledge.  Attendees should also have 
experience in applying these skills. 



¶ 

¶ 

¶ Share your personal database 
requirements with the group 

¶ All members of the group and 
the tutor to discuss design 
techniques using our own 
experiences 

¶ Create a design plan 

¶ Review of essential skills

¶ Front End and Back End 
databases �± the benefits 
explained 

¶ Multiple user security options 

¶ Database storage options 

¶ Attaching & linking tables 

¶ Creating flash forms

¶ Database window display

¶ Create & Modify toolbars

¶ Create & Modify Menus

¶ Creating switchboards 

¶ Adding pages 

¶ Adding Navigation buttons 

¶ Managing main forms with 
multiple sub forms

¶ Creating a query from form

¶ Managing events

¶ Creating Macros 

¶ Modifying Macros 

¶ Editing Macros 

¶ Adding Macros buttons to forms 


