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Benefit

This course is designed to provide attendees with a
further understanding of managing PowerPoint
presentations. This course will benefit anyone wishing
to enhance their basic presentations for interactive
shows, electronic and paper distribution as well as
manage presentation branding.

Course Objectives

On completion of this course attendees will be able to
create templates, colour schemes and master slides to
ensure consistency for company branding. Users will be
able to finish presentations with sophisticated animation
and transition effects as well as package slide shows for
distribution.

Skills Gained

This course will enable attendees to:

Understand presentation templates

Create and manage master slides

Set advanced animation and transition effects
Work with other applications and PowerPoint
Create interactive presentations
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Pre-requisites
Attendees must have attended a PowerPoint Essentials
course or have experience at a similar level.
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Creating slides
Managing text
Inserting objects
Running a slide show

Understanding templates
Creating and modifying
templates

Working with slide masters
Modifying backgrounds and
Colour Schemes
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Inserting sound

Inserting videos

Inserting photographs
Modifying images with the
picture toolbar

Applying animation to objects
Applying animation to graphs
and diagrams

Custom animation
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Inserting hyperlinks
Using action buttons

Creating custom shows

Using package for CD

Mailing presentations
Producing notes and handouts

Slide Layouts
Text Techniques
Formatting Pointers



